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Underlying Principles
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A safe re-opening of 
the school building 

for all pupils, staff and 
parents

Department of 
Education and HSE 

guidelines

Collaborative efforts 
to mitigate against 

risk

Flexibility and regular 
review of procedures 

and protocols



Organisational
structures

Each class is a 
distinct bubble or 

cohort.

Within each class 
pods will be created 
with a maximum of 6 

children.
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Children who should 
not attend school

Children who are generally unwell, 
particularly with any recognized 
COVID-19 symptoms

Any child who has been abroad and 
has not completed 14 days self-
quarantine

Children who have been diagnosed 
with COVID-19 until they receive 
advice from a GP to return to school

Children who have been a close 
contact with a confirmed COVID-19 
case until a negative test is received

Children who have been advised for 
medical reasons to not attend school

4



Enter the correct gate at the front of 
the school.

Begin arriving at 8.40 and enter the 
classroom through the exterior doors.

Complete hand hygiene.

Parents are asked not to congregate 
on school grounds and maintain 
physical distance.

Late arrivals must check in at the front 
office.

Arriving at school
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Children walking or cycling 
independently leave first.

Children can be collected from 
the classroom at 13.30 or 14.30.

Children attending afterschool will be 
brought to the correct classroom at 
13.35 or 14.35.

Children attending outdoor 
afterschool clubs will be collected last.

Any child who is not collected will 
be brought to the front door.

Leaving school
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Parents should visit the front office.

Children will be brought to the 
office for collection.

Children will be signed out before 
leaving the building.

Collecting a child 
during the school day
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Classroom 
arrangements
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• 1m distance between pods
• 1m distance within pods as 

much as possible, 
particularly 3rd class and up

• Physical contact to be 
discouraged

• Efforts underway to improve 
ventilation



Hand hygiene
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• Touchless hand-sanitiser 
stations at all entrances

• Regular handwashing using 
soap and water

• Compostable paper towels 
have replaced cloth towel 
rolls

• Lessons on hand hygiene 
daily during the first week 
and then ongoing



PPE (Personal 
Protective Equipment)
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• Staff members will wear a visor 
and/or cloth face covering 
when physical distancing of 
2m cannot be maintained.

• Children will not be required 
to wear any face coverings.

• All visitors, including parents, 
will be asked to wear a cloth 
face covering, if able, when 
inside the school building.



Personal equipment
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• Each child will have their own 
full set of stationery supplies 
labelled with their name.

• Stationery and books will be 
kept in a personal plastic box 
and then in a basket under the 
table.

• A separate set of stationery 
and a homework folder will be 
given to children for use in 
completing homework.



Shared equipment
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• Items will only be shared within 
pods.

• Toys for structured play will be 
cleaned and sanitised before 
being used by a different pod 
or class.

• IT equipment such as laptops 
and iPads will be cleaned after 
each use.

• Borrowed books will be set 
aside for 72 hours and then 
cleaned.



Learning support
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• Support teachers and SNAs will be 
assigned to the fewest number of 
classes possible.

• Most support will take place in the 
classroom, but groups and individuals 
may work in another room.

• Personal stationery items will be 
brought from the classroom.

• Learning spaces will be cleaned and 
sanitised before another group uses 
the space.



Curriculum areas
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• Greater opportunities for outdoor 
learning.

• PE equipment to be carefully managed 
and cleaned.

• Singing and wind instrument playing to 
take place only outdoors except for 
short rhymes and songs linked to 
learning objectives in the younger 
classes.

• Friday assemblies will take place 
virtually.  Assemblies for parents are 
unfortunately not possible at present.



Extended day 
activities
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• At present, Breakfast Club will need to 
be paused.

• Afterschool Clubs that take place 
outside or for specific classes only may 
take place with appropriate physical 
distancing in place.

• The Afterschool @ KETNS will remain 
open with pods formed based on class 
groupings.



Enhanced cleaning
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• Daily cleaning of all classrooms 

• Special attention given to high-
touch surfaces

• All staff will be involved to 
support Florence, the cleaner



Yard time
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• Yard times will be staggered with a 
maximum of 3 classes in separate zones.

• Children leave and return via the 
external classroom door, walking 
clockwise with physical distance.

• Equipment for each class.

• Physical distancing will not be enforced 
within a class bubble but close contact 
will be discouraged.

• Children will use the toilets by the office, 
with a maximum of one child in each 
toilet at any time.



Visitors
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• Visitors, including parents, will be 
discouraged from entering the school 
building without an appointment.

• Teachers can be contacted via email 
or by phoning the school office and 
leaving a message.

• All visitors must sign a contact tracing 
log and use hand sanitiser or wash 
hands with soap and water.



Meetings
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• Meetings, including those for staff 
and the Board, will normally be 
virtual using Google Meets.

• Adult participants in any face-to-
face meetings taking place 
inside the school will need to 
wear face coverings for the 
duration of the meeting.



Teacher absence and 
substitution
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• Children will never be split or sent to 
different classrooms if a teacher is 
absent for any reason.

• In most cases, a substitute will be 
arranged, but if this is not possible 
another member of staff will provide 
supervision.



Dealing with a 
suspected COVID-19 
case
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• An adult will leave the school premises 
as soon as supervision of children is 
arranged.

• A child will be brought to the principal’s 
office for isolation, and parents or 
emergency contacts will be asked to 
collect the child.

• Anyone in the classroom will be 
removed from the room for specific 
cleaning and sanitising.

• The advice of the HSE will be sought 
and followed.



Supporting the 
learning for children 
who cannot attend 
school
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• Children deemed at “very high risk” for 
COVID-19 will be in contact with the 
classroom and support teachers.

• Children asked to quarantine because 
they are determined to be a close 
contact of a case will be supported in a 
similar way.

• In the event a class or number of 
classes, under the advice of the HSE, is 
asked to remain home distance 
learning will commence.



“If everyone helps to hold 
up the sky, then one 
person does not become 
tired.”
― Askhari Johnson Hodari
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